Features and Enhancements in
Shepherd’s Staff version 7.8
Membership (21)

1. Dashboard upgrade for Membership (#2612) – The Dashboard has been enhanced with a separate set of graphs and additional statistics specifically for Membership, including:

a. Members received during the past 12 months, by month
b. Members removed during the past 12 months, by month
c. Visitors added to the Membership database during the past 12 months, by month
d. Members who Attended during the last 3 months
e. Members who Communed during the last 3 months
f. Members who Gave during the last 3 months
g. Members who both Gave and Communed during the last 3 months
h. Ability to copy graphs to other applications, and export the data to a spreadsheet

2. Dashboard (#2547) – You can now copy the “original” Dashboard statistics and paste them into another program (using the Windows Clipboard).

3. Intelligent Mail Barcodes (#2398, 2533) – Since the USPS now requests use of “Intelligent Mail Barcodes" in order for a church to receive the best discount rates, we’ve added IMB support in version 7.8.  

4. Address folder navigation (#2565) – For those individuals who prefer the keyboard over the mouse, we’ve improved the TAB order flow on the Address folder of the Household and Person records.  It now goes to the Address first, instead of to the Note and Copy buttons.

5. Church Register, Funerals (#2567) – We’ve added an “Age at Death” column to the grid.

6. Church Registers (#2568) – We’ve added a “Lookup” button to the Location textbox on the First Communion, “User-defined 3”, and Historical Event registers, so that you can pick the location from a list of the locations used on other register records (for that same type of register).

7. Church Register Lookup window (#2569) – The lookup window is now wider to accommodate long location names (for cases When you have location names that begin the same but have a different ending, to assist in telling them apart).

8. Church Registers (#2570) – The window for each of the nine Church Registers has been enlarged for improved readability.

9. Church Statistics, new report (#2546) – We’ve added a new statistics report based on Education Level.

10. Household Record (#2624) – We’ve added a new “quick-view” household name display at the top of the window.

11. List Manager (#2607) – You can now quickly set all Activities from “Present” participation to “Experience”, without having to go to each activity.

12. Mailing Labels (#2616) – We’ve added a Zip Code Count report to the previewable labels.  You can print counts by 3-digit, 4-digit, or 5-digit zip code prefix.

13. Parents Of report (#2618) – When printing labels from the Parents Of report, you can now choose to print just one label per household.

14. Person Record, Attendance information (#2575) – You can now view attendance summary information even if a person has no attendance in the present year. 

15. Person Record, Attendance information (#2548) – On the Attendance window that appears from the Personal folder on the Person Record, you can now scroll through Attendance Summaries for all years (instead of just displaying the summary for the current year).

16. Person Record (#2610) – In prior versions, when a person was marked as deceased, Shepherd’s Staff created a significant death record for the Household for that person.  However, it used the Family Relationship, which can be confusing, since a "Father" would also be the "Husband" of a wife, or the "Son" of a living-in grandmother.  In version 7.8, it now bases the relationship on the person’s sequence within the household:  "Head of Household", "Spouse", "Child", or "Other".

17. Person Record  (#2622) – We’ve added a new “quick-view” name to the top of the window.  In addition, the background color of the name changes based on the person’s current status (Member or Non-member, removed or not, deceased or not).  This lets you see at a glance the person’s current status within the congregation.

18. Fast Facts window (#2622) – We’ve added the new “quick-view” background color coding to the Fast Facts window, to visually indicate Member or Non-member, removed or not, and deceased or not.

19. Promote Students (#2626) – To prevent someone from accidentally promoting students twice, we now disable the Promote button after the promotion completes.

20. Renew Expiring Alternate Addresses utility (#2596) – You can now choose to renew all alternate address dates at one time, without having to scroll through the grid and highlight each one.

21. Statistics window (#2630) – You can now export the Membership Statistics grid to a spreadsheet.
Attendance (8)

1. Dashboard upgrade for Attendance (#2612) – The Dashboard has been enhanced with a separate set of graphs and additional statistics specifically for Attendance, including:

a. Weekly Worship for the last 12 weeks for everyone, just members, or just non-members
b. Weekly Attendance for the last 12 weeks for everyone, just members, or just non-members
c. Weekly Sunday School for the last 12 weeks for everyone, just members, or just non-members
d. Monthly Worship for the last 12 months for everyone, just members, or just non-members
e. Monthly Attendance for the last 12 months for everyone, just members, or just non-members
f. Monthly Sunday School for the last 12 months for everyone, just members, or just non-members
g. Ability to copy graphs to other applications, and export the data to a spreadsheet

2. Dashboard (#2547) – You can now copy the “original” Dashboard statistics and paste them into another program (using the Windows Clipboard).

3. Dashboard change for Attendance (#2566) – You can now choose to use Event Summary totals instead of Distinct Individuals in the Dashboard counts (to accommodate those churches who record their attendance in lump counts using Event Summaries, instead of recording attendance by individual using an Attendance Batch).

4. Absentees report (#2603) – We’ve added a new option for sorting names by Last Date Attended, in descending order (newest first), to put those who most recently stopped attending at the top of the report, for emphasis.

5.  Attendance Detail grid (#2621) – The grid now defaults to showing the last 12 months of attendance detail, instead of just the last 31 days.

6. Batch Entry (#2551) – When you create a batch for a Subgroup of people, and temporarily exit the batch, it now returns to that Subgroup when you return to the batch (without having to reselect it).

7. New Batch correction utility (#2614) – There is a new utility that allows you to correct an Attendance batch that was accidentally posted to the wrong date or event.

8. Attendance Kiosk (#2550) – The kiosk attendance entry utility now allows you to display non-members in the list of names (whereas in prior versions it only displayed members).
Contributions (12)

1. Dashboard upgrade for Contributions (#2612) – The Dashboard has been enhanced with a separate set of graphs and additional statistics specifically for Contributions, including:

a. Weekly giving for all funds, or for any single fund for the past 12 weeks, by week
b. Monthly giving for all funds, or for any single fund, for the past 12 months, by month
c. Ability to copy graphs to other applications, and export the data to a spreadsheet

2. Dashboard (#2547) – You can now copy the “original” Dashboard statistics and paste them into another program (using the Windows Clipboard).

3. Assigning or Changing Envelope Numbers (#2595) – If you assign an envelope to a Contributor that is currently in use, the warning message now contains the name of that conflicting Contributor (instead of just telling you that the number is in use).

4.  CPH Envelope Mailing Program (#2602) – You can now export active household alternate addresses.

5. Daily Fund Totals window (#2609) – We’ve added a new folder / grid showing  the totals by “year and month” (i.e. with a year total, and then twelve more columns splitting the total out by each month in that year).  The grid can be switched between given, pledged, and un-pledged amounts, and can be exported to a spreadsheet.

6. Envelope Box labels (#2557) – The box labels can now include the contributor address.

7. Offerings grid (#2611) – The grid now defaults to showing the offerings for the last 12 months, instead of for the last month.

8. Recurrent Offerings (#2571) – There are two new frequencies for recurrent offerings, “Bi-weekly on Monday”, and “Bi-weekly on Friday”.

9. Statements (previewable) (#2554) – The previewable Contribution Statements can now print the new Intelligent Mail Barcodes.

10. Yearly Summary window (#2598) – There is a new folder / grid which displays offerings summed “By Contributor, Year”.  As with all grids, this data can be exported to a spreadsheet. 

11. Yearly Summary window (#2599) – There is a new folder / grid which displays offerings summed “By Fund, Year”.  As with all grids, this data can be exported to a spreadsheet. 

12. Yearly Summary window (#2597) – There is a new folder / grid which displays offerings summed “By Year”, along with the number of envelopes which gave in each year, and the average given.  As with all grids, this data can be exported to a spreadsheet. 
Finance (18)

1. Dashboard for Finance (#2612) – There is a brand new Dashboard for the Finance module, which provides a high-level graphical view of the state of your church Finances.  It includes:

a. For any Fund, for any Finance Year, a comparison (both graphical and a data grid) of:

i. Income to Expense by month, year, or year-to-date
ii. Budget to Actual Income by month, year, or year-to-date
iii. Budget to Actual Expense by month, year, or year-to-date

b. A quick reference of the last 25 checks made, across all Bank Accounts and Funds
c. A quick reference of the last 25 deposits made, across all Bank Accounts and Funds
d. A quick reference of the last 25 journal entries made, across all Funds
e. Ability to copy graphs to other applications, and export the data to a spreadsheet

2. Balance Sheet (#2573) – Based on customer requests, we’ve added back the landscape formats of the “Current year only” and “Prior year only” Balance Sheet (while retaining the newer portrait versions).

3. Balance Sheet (#2574) – The "Current year vs. prior year" and "5-year trend" formats of the Balance Sheet can now be printed in landscape.

4. Bank Account Reconciliation (#2617) – After Posting a reconciliation, the window no longer automatically closes, which gives you a grace period for reprinting the Reconciliation report in case you discover it did not successfully print (such as due to a paper jam).

5. Check and Deposit Entry (#2592) – You no longer have to manually delete “zero amount lines” when entering a check or deposit; “zero amount lines” are now automatically ignored when the check or deposit is saved.

6. Checks (previewable) (#2577) – You can now include year-to-date account totals on check stubs.

7. Checks (previewable) (#2576) – The vendor name now appears on the top stub of the check.

8. Checks (previewable) (#2536) – The check date on the previewable checks window now defaults to the current module date (instead of being blank).

9. Checks/Deposits Register reports (#2560) – You can now print the Check and Deposit register reports for just the checks/deposits that contain a specific account number as a line item or the bank account.

10. Dedicated Accounts report (#2572) – Based on customer requests, we’ve added back the landscape formats of this report (while retaining the newer portrait versions).

11. Finance “check-out” feature (#2600) – If someone has checked out Finance, there is currently a warning message which appears when Finance is accessed, indicating that changes made will get overwritten when Finance is checked back in.  However, this has proved insufficient in some cases, for some customers.  Therefore, to make it more apparent to the user when Finance is checked out, we’d added the following:

a. The phrase "(FINANCE IS CHECKED OUT)" after the church name in the Finance module’s window caption.

b. A change of background color to maroon.

12. General Ledger report (#2629) – Vendor names are now printed for Journal Entries that are marked as EFT’s (Electronic Fund Transfers).

13. Journal Register report (#2558) – The Journal Register report can now be printed for just the journals referencing a particular account as one of the line items.

14. New Payroll Import (#2538) – You can now import paychecks from the Payroll Mate payroll program.

15. Statement of Income & Expense (#2579) – A new graphing tool has been added which lets you display a twelve-month graph (with the option of a grand total column) for the following four analyses:

a. Income to Expense – Actual
b. Income to Expense – Net (i.e. the net of income and expense)
c. Income Actual to Budget
d. Expense Actual to Budget

16. Statement of Income and Expense (#2559) – In older versions of Shepherd’s Staff, the "Current Month, Y.T.D, Budget Remaining", "Current month and Y.T.D.", and "Treasurer's Report" versions of the Statement of Income & Expense used to print accounts by name instead of by account number.  Based on customer requests, in version 7.8 we’ve added back the option to sort by name (while retaining the newer option to sort by account number).

17. Statement of Income & Expense (#2578) – For three formats of the Statement of Income and Expense (listed below), when you printed with a Level of Detail of "Minor", it did not show a subtotal by Major group.  Several customers have requested this capability, so it has been added to following formats.  (Note: The other formats already subtotal by Major group when printing for a "Minor" Level of Detail, and so did not need to be changed.)

a. Current month, Y.T.D., budget remaining
b. Current month and Y.T.D.
c. Treasurer's Report

18. Vendors (#2615) – On the Vendor record there is now a place to enter the vendor’s FAX number.  The FAX number also appears in the Vendors grid, and can be exported to Excel.
[bookmark: _GoBack]Scheduler (11)

1. Calendar of Events (#2589) – You can now include birthdays on the Calendar of Events.

2. Calendar of Events (#2590) – When printing the "weekly" format of the Calendar of Events report, it now auto-fills the date for the Sunday for you, based on the following rules:

a. If today is Sunday, Monday, or Tuesday, then it auto-fills the most-recent, past Sunday.
b. If today is Wednesday through Saturday, then it auto-fills the NEXT upcoming Sunday.

3. Church Keys (#2601) – You can now store the date a key was assigned to a person.  The Date Assigned also appears as a column in the Church Keys grid (and can be exported to a spreadsheet).

4. Church Keys (#2601) – You can now store the date a key was returned to the church.  The Date Returned also appears as a column in the Church Keys grid (and can be exported to a spreadsheet).

5. Church Keys (#2601) – You can now assign the Room to which the key belongs.  The Room Name also appears as a column in the Church Keys grid (and can be exported to a spreadsheet).

6. Event Details report (#2583) – You can now print the Events Details report grouped by Contact, for a date range (so that you can give people a list of all of the Events in which they are involved).

7. Event Details report (#2584) – You can now print the Event Details report grouped by Room, for a date range (so that you can post all of the events occurring in a given room outside the door to that room).

8. Events grid (#2587) – There is a new checkbox on the grid that lets you quickly view expired events for the past 30 days (so that you don’t have to use the Find button).

9. Inventory Records (#2586) – You can now attach a photo of an item to its Inventory record.

10. Inventory reports (#2591) – You can now print an inventory report for all rooms at one time (instead of going room by room).  

11. Repeated Events change utility (#2588) – You can now choose to change just the future events within a user-supplied date range.
Main Menu / System Maintenance (4)

1. Password entry (#2594) – We’ve added a "password hint" feature to assist those who have forgotten their Shepherd’s Staff login password.

2. “Select a Church” precautions (#2606) – The Problem our customers experienced:   In the Select a Church feature under the Main Menu Utilities, you could accidentally pick a database by double-clicking in the list of databases instead of single-clicking (because it automatically switches with no questions).  At that time you ended up locked out of the program if you didn’t know the password to the other database.  
The Solution:  We’ve added the following precaution – If you double-click on the list it now asks you if you are sure you want to switch, with the default answer being "No".  Picking "No" aborts the switch; picking "Yes" switches the database.  However, if you click the "Select" button,  it just selects the database.  In addition, if you use the “Select other database…” button, we’ve added an “Are you sure…?” question to make sure that any selection is an intended one.
3. “Select a Church” security (#2581) – When someone changes to another database using "Select a Church", we now log that change in the original database (the one they are switching from).

4. User Security (#2608) – To protect the Audit Log trail, you can no longer delete a User Account which has associated Audit Log entries.  You’ll need to wait until those entries have been purged from the log (a minimum of 450 days).
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